Christ on the Mountain Catholic Church

13922 West Utah Avenue
Lakewood, CO 80228-4110
Parish Office:  303-988-2222

Fax Number:  303-986-6956

Email: office@christonthemountain.org
Web Site:www.christonthemountain.net



CHRIST ON THE MOUNTAIN PARISH

USE OF CHURCH HALL AGREEMENT FORM

SPACE AVAILABLE:  Main Hall on lower level of church which will seat up to 200 people depending on table and dance floor arrangements.  Smaller classrooms are available for meetings and will seat up to 25 people.

AVAILABILITY & HOURS:

Time and availability is determined by the parish calendar when there are not any conflicts in scheduling. If an activity is booked on Saturday there cannot be any music, DJs, bands or microphone usage from 3:30 p.m. to 6:00 p.m. because Mass is being held upstairs in the worship area. _________Please initial. No usage may be made beyond midnight. For weddings, banquets or parties, it is the user’s responsibility to set up and decorate the day reserved.  If the hall is available the night before, decorating is permissible at that time. The function is confined to the lower level and the lawn area just outside the hall. Persons in charge or security guards need to make sure there is no gathering in the parking lots. Parish property must be treated with proper respect   After the function it  is the responsibility of the user to take down tables, clean up (inside & outside)and appliances, lights, windows and doors should be checked and locked.

USER FEES:

Weddings/Banquets/Parties    $500.00 Registered Parishioners (6 months or more)
Gatherings of less than 100     $5.00 per person (minimum $200.00)
A deposit of $150.00 (which is part of the fee) is payable when the date is reserved and the contract is signed.  The balance of the fee is due not later than two weeks before the reserved date.  A damage deposit of $300.00 is due the same time as the fee and will be returned within five days of the usage date providing there is no damage to the property.  A check for these items should be made out to “Christ on the Mountain.”  The parish will not refund the $150.00 date deposit if the user cancels this agreement within the period 30 days prior to the reserved date.

Reservation deposit $150.00 Paid on _____/_____/_____

Usage Cost:  $_________________ less the $______________ reservation deposit 
is due on ____/____/____ and was paid on ____/____/____

Damage Deposit:  $300.00 due 2 weeks before the function on ___/___/____ 
Date paid ____/____/____.  Please make a separate check for this since it will be returned uncashed if no penalties are assessed.

Certificate of Insurance: Due ____/____/_____ (15 business days before event).



REGULATIONS - Violating the following regulations will result in the forfeiture of all or part of the damage deposit.

l. Any services used the day of the agreement and not contracted for in advance will be charged to users and deducted from the deposit.

2. Selling liquor on the church property is prohibited since the church does not have a liquor license.  A security service must be hired if- 1) over 200 people are in attendance or 2) alcohol is to be served—wine & beer only—absolutely no hard liquor.
3. Throwing rice, confetti, birdseed or any similar kind of substance is prohibited inside the hall or in front of the Church including all sidewalks.

4. Pins, nails, markers, thumbtacks or transparent tape of any kind are prohibited on the walls or ceiling.  BLUE Masking tape must be used on the walls but needs to be removed during clean-up; failure to do so will result in loss of all or part of the damage deposit.  Due to past severe damage to the ceiling tiles, we have installed white plastic hooks to be used in hanging decorations.  NO LIFTING OF TILES either since this destroys the edges of the tiles.

5. Hall and grounds must be left in the same condition as found.  Users will arrange for the necessary help to complete clean-up areas within the time limit described in user's hours.

6. Driving anywhere other than on the parking lot or driveways is prohibited, especially on the grass or over the sprinkler heads.  Violations will be penalized according to the amount of damage.

7. Tables must be covered with paper or cloth.  TABLES AND CHAIRS MUST BE CARRIED OR WHEELED ACROSS THE HALL FLOOR SINCE DRAGGING THEM DAMAGES THE FLOOR FINISH.  Anything beyond reasonable use will be assessed and deducted from the damage deposit.

8. Smoking is allowed outside only.

9. Damages exceeding the damage deposit will be billed to the user.

10. Hall Users must stay on lower level.  Small children must be supervised at all times and may use the playground except during Mass 4:15 – 5:45.

11. User must provide Christ on the Mountain with a certificate of insurance documenting general liability coverage which names Christ on the Mountain and the Archdiocese of Denver as an additional insured. If the user does not have their own insurance, they can receive “Special Events Coverage” through the Archdiocese for $100 per event, due at least 15 business days prior to the event.




NAME AND ADDRESS (Please Print) 

TELEPHONE:  Day:____________________ Evening:


E-MAIL:

NUMBER OF PARTICIPANTS & TYPE OF ACTIVITY OR USAGE:

DATE  & TIME OF ACTIVITY: 

FOOD BEING SERVED
WINE/BEER



A separated LICENSE  AGREEMENT  must be completed in accordance  with the Archdiocese guidelines. If Alcohol is to be available or served a CONSENT FOR CONSUMPTION OF ALCOHOL AGREEMENT must also be completed and signed. 
SIGNED BY:

TODAY’S DATE:

________________________________________________________________

